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Preface

This document contains an overview of how various tasks are to be performed in the

Oracle Sourcing Cloud of Oracle Fusion Applications. This training guide provides you step-
by-step instructions on how perform Sourcing transactions.

This document has been organized as per the structure given in the Table of contents,
providing information relevant to ALGIHAZ Operations.

Audience

This manual is written for Algihaz Suppliers to give them an understanding of Oracle Cloud
Supplier Portal.

Related Documents
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Introduction

This document is intended as a guide for the Suppliers/Vendors and covers functionality of Oracle Cloud
Supplier Portal for effective Supplier Operations pertaining to Algihaz Procurement.

The Oracle Cloud Supplier Portal also helps Supplier to maintain their Registration, Supplier Account
Administration, and maintenance.

The Oracle Cloud Supplier Portal is a collaborative application that enables Algihaz and its Suppliers to
communicate with each other through a secure and self-service cloud environment. It also enables
suppliers to have real-time access to information regarding open orders, creation of invoices etc.

Terminology

To understand this user guide, it is important to understand the different terms used in this

document.
Term Meaning
BU Business Unit
ACC Account
Organization Inventory Organization
Itm Org Item Organization
Sub Inv Sub Inventory
IMT Internal Material Transfer
DFF Descriptive Flex Fields
PR Purchase Requisition
PO Purchase Order
BPA Blanket Purchase Agreement
uom Unit Of Measure
SOwW Scope of Work
Fund Budgetary
LoV List of Values
RFI Request for Information
RFQ Request for Quotation
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|
System Requirements

General Best Practices:

Default Browser: For the best performance of Oracle Cloud Applications, use the latest ESR version of Mozilla Firefox,
though Chrome and Internet explorer would also work.

Session: Do not close the browser session whenever possible or clear the cache unless it is necessary. Use the same
browser session for ongoing work, so all the artifacts that are cached on the client browser are retained, which will increase
the application's performance.

Browser History: In Firefox Options, under Privacy -> History, if Firefox is set to "Use Custom settings for history", please
make sure "Clear history when Firefox closes" is unchecked.

Tabs: Having multiple tabs in the Firefox browser might negatively impact the performance of the browser.

Blocked Pop-ups: Fusion Application Notifications are opened as pop-ups. If you have the Pop-ups disabled by default as
per your security policies, the browser will block the notifications from Fusion Applications.

Site Exceptions: Here are the URLs for all Fusion Applications notifications in order to add them as exceptions (e.g.
Chrome):

Navigate within the browser, e.g., Chrome > Settings > Show advanced settings > Privacy > Content Settings > Pop-ups >
Manage exceptions.

Add these exceptions:
[*.] oracle.com
[*.] oraclecloud.com

[*.] oracleoutsourcing.com
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Supplier Portal Login

This chapter covers the following topics:

e How to reset password

e Howtologin to Supplier Portal
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Login to Oracle Cloud Supplier Portal

Once Suppliers registered with Algihaz, and their Contact User’s Account created. Supplier Contact will receive a mail
notification for password reset.
1. To reset the password, click on the link you received in the email.

File  Message Help

m ~ 8 By | & € —=> @l sharetoTeams | ) MakUnreasd SR fav B . SO Find | 5%  Q zoom [F & vivalnsights | eee
5

Oracle Fusion Applications-Welcome E-Mail
@ efva-test.fa.sender@workflow.mail.em3.oraclecloud.com ] *D Repli | D Repiy T & |

o @ Adithya

(1) 1 there are prodleme with how this messaga is displayed, cick here 10 view itin a web browser. hitps

Dear A M,

Congratulations! Your Oracle Fusion Applications account has been successfully created. et

gld=

Please follow the link below to reset your password. 6

Click or tap to follow link.
lbgps://efva-tgs .em3.oraclecloud.com:443/hemUl/faces/ResetPassword?ase.gid=64ad38dc86b0466e8d8re 1ff0d7c5¢ a

For any Issues, contact your system administrator.

Thank You,
Oracle Fusion Applications

2. When you click on the link it will take you to the reset password page, there enter the password you want and click
on submit.

Sign In
Oracle Applications Cloud

Submit

3. After resetting the password, you will receive a confirmation mail with your user id.

Oracle Fusion Applications-Password Reset Confirmation

- _ . © | O Reply | © ReplyAll | =3 Forward
efva-test fa.sender@workflow.mail.em3.oraclecloud com > oo f i
@ Adithya Wed /2023 406 PM

(1)  there are problems with how this message i displayed, dick here to view itin a web browser

DearA M,

trhe password for your Oracle Fusion Applications Account } 613233 | was recently changed.

If you made this change, you do not need to do anything more.
If you did not make this change, contact your system administrator.

Thank You,
Oracle Fusion Applications
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4. Supplier Portal URL: https://efva.fa.em3.oraclecloud.com
5. Supplier Portal Login Page: Open the Supplier Portal URL in your Browser, put the Username and Password, and
Click on Sign In button.

Sign In
Oracle Applications Cloud

Company Single Sign-On

or

613239

Sign In

English v

6.

ORACLE

If you land on Oracle Application Dashboard, click on Home Page Icon.

Welcome, Aditya mahur @

You have a new Open it with the home icon or the company logo
You can continue to access this page by selecting the My
hO me page! Dashboard item in the navigation menu

7. Below is the Home Page of the Oracle Cloud Application.
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https://efva.fa.em3.oraclecloud.com/

ORACLE

Good afternoon, Aditya mahur!

Receivables Supplier Portal Payables ( Accounting Budgetary Ca 3

o
[ )
(=) +

Analytics

8. Click on Supplier Portal as highlighted in below steps.

ORACLE

Good afternoon, Aditya mahur!

Supplier Portal Payables G | Accounting

Supplier Portal

Supplier Portal

9. Once you click on Supplier Portal you will land on the Supplier Portal Page.
ORACLE

Supplier Portal

Search | Qrders v | Order Number
Tasks e
Contract Manufacturing -
Requiring Attention 2 Recent Activity
» Manage Produstion Reports Last ays
Vendor-Managed Inventory Negotiation invitatons

« Manage Inventory

« Manage Replenishment Requesis

Orders

Transaction Reports

Last 30 Days

» Acknowledge Schedules in Spreadsheet

Agreements

Algihaz_Supplier_Portal Manual V1.4 Page 10




Manage Supplier Profile

This chapter covers the following topics:

e Review Supplier Profile or Request Supplier Profile Changes
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|
Manage Supplier Profile

Supplier Administrator creates and maintains supplier profile. As a Supplier you can view and edit your profile manually.
Supplier users are responsible for adding new information and ensuring that existing information is up to date. Using the
Supplier Profile, suppliers can provide key details about the company, such as location, contact information, nature of
business, list of products and or services, banking information, etc.

With every change made to the Supplier profile, the system creates a change request in the supplier profile. Such changes
in the Supplier profile require approval from the Algihaz Team. The Algihaz Team can review the Supplier profile and
approve/reject. An automatic approval outcome notification is sent upon the approval or rejection of the changes.

Supplier profile changes that can be performed by supplier are shown below:

1.
ORACLE

Scroll to bottom of the Page till the Company Profile (Left Bottom).

Supplier Portal

Search | Orders v | Qrder Number
|

Tasks o

Contract Manufacturing

- Requiring Attention Recent Activity
« Manage Production Reports Last 30 Days

Vendor-Managed Inventory Negotiation invitations

y

o M shment Requests

Orders

Transaction Reports

ules in Spreadshest Last 30 Days

Agreements

« Manage Agreements

2. Click on the Manage Profile under Company Profile.

= Manage Deliverables

Consigned [nventory

Consumption Advices

gred Invenlory Transsctions

Invoices and Payments

HNegotiations

= View Active Negoliations

= Manage Responses
Auctions from Seller

= View Act

« Manage

Gualifications

Company Profile

- Manage Profile

3. Click on the Edit button.
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ORACLE

Company Profile @ Done

Organization Details  Tax Idenfifiers Addresses Contacts P t Business C ns  Products and Services
4 General
Company Aita Aah Trading Est for Mansour Atta A2ah Ahmed AlJaghthami Tax Organization Type Corporation
Supplier Number 11626 Status  Active

Supplier Type Subcontractor Attachments None

4 |dentification

D-U-N-S Number National Insurance Number
Customer Number Corporate Web Site
sic

4 Corporate Profile

4. Click on Yes to continue with the warning.

£, Warning x

POZ-2130390Making edits will create a change request for the profie. Do you want to continue?

5.
ORACLE [ = I .

Enter the Change Description.

it P]‘Oﬁ](’ C] ﬂl]g(’ R(’ql]{‘st’: 451012 Delete Change Request || Review Changes Save || Save and Close || Cancel

Change Description

Organization Details Tax ldentifiers Addresses Contacls Payments  Business Classifications  Products and Services

4 General

* Supplier Name | Atta Aliah Tracing Est for Mansour Atta Tax Organization Type | Corporation v

Supplier Number 11626 Status  Active

Supplier Type = Subconiractor v Attachments Nong <+

4 |dentification

D-U-N-S Number National Insurance Number
Customer Number Corporate Web Site
SIiC
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6. Navigate to any of the tabs where changes are required to be made. Click on Plus or Pencil icon to create new
record or modify existing record respectively then review the changes.

ORACLE O = e

Edit Profile Change RCunSlZ 451012 I Delete Change Request ‘ Review Changes | ‘ Save Save and Close || Cancel

Change Description

QOrganization Detalls  Tax Identifiers Addresses Contacts Payments  Business Classifications  Products and Services

Actions w View v Format v «fe Status | Actve v Fi
Address Name Phone Address Purpose Fax Status
Riyadh Riyadh,Riyadh 9999 5855045383 Ordering; Remit to; RFQ or Bidding Active

Columns Hidden 3

7. Click on Review Changes.
ORACLE O p g

Edi[ ]’I‘Oﬁle Change Request: 451012 tDslclc Change quunsi | R Changes ‘ [ save || Save and CIo:r :Cancclr

S

Change Description

4

Organization Details  Tax Identifiers Addresses Contacts Payments Business Classifications  Preducts and Services

Actions w View w Format w +* 7 Status | Active v
Address Name &7 Address Phone Address Purpose Fax Status
Riyadh Riyach Riyach 5999 5855045383 Ordering; Remil to; RFQ or Bideing Active

Columns Hidden 3

8. You can review the changes you have made, and click on the Submit button to submit for Algihaz Team’s
Approvals.

ORACLE

Review Changes

Change Description

4 Organization Details

View w Format w ze ' Detach
Attribute Changed From Changed To
® Supplier Type Subcontractor Others

9. You will get a Confirmation Message, Click on Ok.

Algihaz_Supplier_Portal Manual V1.4 Page 14




ORACLE A=

Company Profile @ Cancel Change Request | |

¥ There is a profile change request pending approval. You may edit to make additional changes
. W W

EastChange Request 467012 Requested By mahur, Aditya Chenge Description
451012

Request Status  Pending Appeoval @& Confirmation x
Your profie change request 451012 was submitied for approval

Organization Detalls  Tax dentifiers Addresses Contacts Payments B

4 General
Company  Atta Aliah Trading Est for Mansour Atta Allah Ahmed AlJaghthami Tax Organization Type Corporation
Supplier Number 11626 Status  Active

upplie Subcontractor
Supplier Type Attachments None

4 |dentification
D-U-N-S Number National Insurance Number

Customer Number Corporate Web Site
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Mange Purchase Order

This chapter covers the following topics:

e View Purchase Order
e Acknowledge Purchase Order
e Change Order to Modify Purchase Order Lines and Shipments

e Change Order to Cancel Purchase Order
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View Purchase Order

All the Purchase Orders that are created against a Supplier can be seen and relevant action can be performed by clicking on
the respective Purchase Orders. There are different ways a Purchase Order can be opened.

1.

From the Supplier Portal, click on ‘Manage Order’ to view all the Purchase Orders or Enter the Purchase Order in
the search bar or place the mouse on the graphical chart and click open the documents.
ORACLE

Supplier Portal

Search | Orders

v Order Number

Tasks

Contract Manufacturing

Requiring Attention Recent Activity
» Manage Produstion Reports Las

t 30 Da

Vendor-Managed Inventory

« Manage Inventory

» Manage Reple ent Requests

No data available
Orders

344

Transaction Reports
» Acknowledge Schedules in Spreatsheet Last 30 Days
Agreements

2. After opening the Manage Orders page — Enter the search criteria in the fields or can click the search button
without any criteria provided to view all the Purchase Orders.
ORACLE

Manage Orders @

Headers Schedules

4 Search Advanced | Manage Watchlist Saved Search Al Orders v
Solds«to Legal Entity v Order
Billto BY v Status v|
Supplier Site

Include Closed Documents | No v

‘ Search ‘ Reset ‘ Save...
T+

Search Results

s

Actions w View v Formatw 5[5 F s Detach

Order Order Date Description

Supplier Site Buyer Ordered Currency Status c';,"fje g::n""

3. Once the results are displayed, Click on Purchase Order number link to view details.
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ORACLE

Manage Orders

Headers Schedues

b Search Advanced Manage Watchlist = Saved Search Al Or
Search Results
Actions w View v Format w S B _'y' Freeze + Detach
Order Order Date Description Supplier Site Buyer Ordered Currency Status C';I:ele g;e':ﬂon
PO-SEP-1823 ‘ RIYADH Salkh, Lal 7.026.44 SAR Open 14-06-2022
PO-SEP-1822 i RIYADH Saikh, Lal 11,400.00 SAR Open
>0.SEP-1821 RIYADH Salkh, Lal 14,216.00 SAR Open
PO-SEP-1820 RIYADH Salkh, Lal Open
RIYADH Salkh, Lal 4,295.00 SAR Closed for In
RIYADH Saikh, Lal Closed for R 06-06-2022
PO.SER 179 06.06-2022 DO chames 67140 BIYADH Palanivappan Y 1001000 SAR Clozed for in £ 06082022
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|
Acknowledge Purchase Order

When creating a purchase order, If Algihaz requests an acknowledgment of the purchase order. Supplier will receive a
notification requiring a response in Supplier Portal. The purchase order may include a date by which it needs to be
acknowledged. Acknowledge serves as a confirmation of receipt of purchase orders, review of details mentioned there in,
and action (accept/reject) taken there upon. Suppliers can communicate changes to the purchase order before or after the
acknowledgment.

1. To acknowledge and accept the Purchase Order, click on the relevant Purchase Order number from the results
screen and the following Purchase order details page opens. Review the details and click on ‘Acknowledgement’.

ORACLE

Manage Orders @

Headers Schedules

b Search iAdvanced Manage Watchlist Saved Search Al Orders v

Search Results

Actions w View v Formatw & ez |m| Detach
Order Order Date Description Supplier Site Buyer Ordered Currency Status Life  Creation
Cycle Date
14.06.2022 RIYADH Saikh, Lal 7,02544 SAR Open 14-06.2022

RIYADH Saikh, Lal 11,400.00 SAR Open

PO-SEP-182 RIYADH Saikh, La Open
PO-SEP-1820 RIYADH Saikh, Lal Open 3 $4-06-2022
PO-SEP-180 RIYADH Salkh, Lal 4,265.00 SAR Closed for In 06-06-2022

2.

ORACLE

e Tl  Orccr Life Cycl
Petty Cash Purchase Order: PO-SEP-1823 @ ‘ bt

= _ -

4 General
Sold«to Legal Sysiem House Factory for Subbiter Raja Procuremnet Local 0 2K 4K 4 8K
Entity Eectric Panels PPI®T  pyrchases Ordered 7,025.44 SAR :
W Amount (SAR
il SEP Operating Unit ier Site  RIYADH
Bill-to BU  SEP Operating Uni! Supplier Site RIYADH Description
Order PO-SEP-1823 Supplier Contact Source
Agreement View Details
Status Open Bill-to Location SEF Head Office Supplier Order
Buyer Lal Salkh Master Contract

Ship-to Location Riyadh
Creation Date  14.06-2022

Terms  Notes and Attachments

N t 11
ote to Supplier Attachments None
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Advanced Shipment Notice

This chapter covers the following topics:

e Create Advanced Shipment Notice
e  Add Billing Information
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Create Advanced Shipment Notice (ASN)

An Advanced Shipping Notice (ASN) is an electronic notification of an upcoming delivery which is sent directly from a

supplier to a buyer, in advance of the shipment.
ASN Contains below details of the shipment:

Order information

Delivery date and time

Location information

Product details

Information about the carrier

1. Click on ‘Create ASN’ to open the ASN Page.
ORACLE

Supplier Portal

Ssarch | Orters v | Order Number

Tasks
Contract Manutacturing
Requiring Attention

fanage Proguction Reparts

Vendor-Managed inventory

344

Agresments 298

Channel Programs

Shipments

Supplier News

Recent Activity

Transaction Reports

No data avallable No data avallable

2. Click on the Search button.

ORACLE

Create ASN @

4 Search

P ot :} %

Supplier sem
Search Results
View v | Craa ASN
item " Purchase Order Purchase Order
Item Description Supplier Item Purchase Order Line e Due Date

40 SEArCN LONILCIEC

| Agvanced | saved Search | Puchase Orer v

A cqured
2 I

Search k“" Save... ‘
—— —

™* Supplier | Raja Procuremnat Loca!

Due Date v

Ordered
Quantity VoM Nare

3. Select the Purchase Order and click on Create ASN.
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ORACLE

Create ASN @

¥ Search Agvanced | Saved Search | Purchase Onder v

Search Results

View v
ftem Description Supplier item Purchase Order ::::"”' Order m"‘:m Due Date m UOM Name
SEP10011 Cembee 1t tns FO-SEP453 4 1 3 Fack l =
A-WAY Stancan 1 1 1 Fos
4 WAY Stancan 2 1 1 Pcs
3WAY Stancan a 1 1 Pes

ORACLE

Create ASN Details

4 Header
¥ chipment | 1234 Packing Stip
¥ shipped Date | 24.01-2023 0506 PIA Packaging Code
* Expected Receipt Date | 24.01.202305 06 P fo Special Mandling Code
Freignt Terms v Tare Waignt
ShippIng Method v Tare Welght UOM £
Number of Suppler Packing Unes Net Weignt
Bill ot Laging Net Waight UOM v
waybin Comments
4
4 Lines
Acticns w Vieww S
i Hem Dfiption  Supplier tem  Purchase Order “ Quantity UOM Name  Ship-to Location e e Recehed
B SEPI0EM Cemare naiy s, PO-SER.420 5| | Pacx “7' Riyadn B Pax 3

5.  You will get a confirmation message, click on OK.

| Confirmation

ASN 1234 was created. Number of Ines: 1
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Create Advanced Shipment Billing Notice (ASBN)

An Advanced Shipping Billing Notice (ASBN) is an electronic notification of an upcoming Shipment Billing which is sent
directly from a supplier to a buyer, in advance of the Actual Invoice.

ASBN Contains below details of the shipment:

e Shipment Number

e Shipped Date

e Expected Receipt Date

o Invoice details
¢ Invoice Date
¢ Invoice Number
¢ Invoice Amount
¢ Shipping Cost
e Tax Amount
e Payment Terms
e Currency

e Information about the Item and Qty

Algihaz_Supplier_Portal Manual V1.4 Page 23




1.Click on ‘Create ASBN’ to open the ASBN Page

Supplier Portal

Search | Ongers v | Order Mumber

Tasks

Oriders
Requiring Attention Recant Activity

Mo data available

Channel Programes
+ Mesage Progame

Shupmants

W Scnenues Ovenie o Doe Toozy B Neocss Ovesue

Supplier News
Contracts ang Delivemnbies

2. Search the PO for which ASBN is to create

Create ASBN &

stion Reparts

No data available

4 Search

* Pureagse Ontar | Po-ADC po13Es -
sipptar tom |
Search Resuits
View w Creste ASEN
B Puschase Order  Purchass Order Drddarad
fam o psion Suppher ltem Purchass Order | -0 Schatule Dug Data Cuanity LOM Nama
AGC-3USESTINE. IV Catie 13 5 PO-AGC-113585 1 1 10087023 0 EATH

* suppiter | &ttaian Traing £51 orManscur s | v

B Date | -

Search) | Reser | i

3. The PO Item will appear in the Result then Click on Create ASBN Option to Create the Billing Notice.

Fill the Required Information for ASBN as below.
Note- Please enter the quantity which is left to shipped.

Create ASBN Details (3

| Submit || Camcat |

4 Header

* Shipment | 12744
“ Shipped Dote | Z2-05-2024 0505 P g

* Expuctedd Recaipt D -15-2024 0605 PM ®

Shipoing Metbed | v
Number of Seppiier Packing Units |
Bl of Laging |
waybil |
4 Billing Information
* wwoice | invito
* Inunsced Dass | 12.05.2024 fa
* Inveizan Amesint | 1,150
Shippmy Goat | a0
4 Lines
Ackans v Veww
Ham 9 . -t < & Ordered Ordered
Itam o SuppFerltem  Purchase Order Quantity UOMName  Ship-to Locaticn Guuninity Cuantity LOM
B AECIO0ESTA NIV Cabis 133 BOLAEC001308n 1| |eacH | w | agnarcompay 18 EADH
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Net Wisight

et gt LOM -
Tax Amount 5

Payman Tarms | 103% advance |
* Curmncy | BRR - |

Supglier Sits - Siyadn
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4. Click on Submit, you will receive a confirmation that ASBN is Submitted.

& Confirmatien

HSEN 12344 wix rastun. Murrear of ings: |

=
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Invoice

This chapter covers the following topics:

e Create Invoice (With PO)

e (Create a Credit Memo
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]
Create Invoice with Purchase Order

Suppliers can submit an invoice online to Algihaz, based on the purchase order lines they fulfilled. Suppliers need to only
identify those items shipped and enter a quantity.

Suppliers will not be able to make any changes once the invoice is submitted in case of any changes required, credit memo
needs to be created against the same purchase order items to net out the invoice charges. The purchase order will then be
available for submission of new invoice.

The following are key things to consider before Invoice submission from Supplier Portal.

e Incase of Material Invoices the delivery notes are mandatory to be attached along with invoice copy for both
material and Service cases.
e Please share the hardcopies of the invoice to Head Office to below address:
Al Gihaz Contracting
Al Urubah RD, Al Woroud Dist.
Riyadh 11462
Tel: 920013017 Ext. 1144
Fax: +966 (11) 4609080

e Please make a note of Following Important things before raising an invoice
o The Invoice Date entered should be same as your invoice manual Copy.
o  Kindly Ensure the invoice amount including the Tax should be same as your Manual Invoice copy.
o Kindly Make sure your invoice date should be after the PO issue Date.

1. Scroll to Invoices and Payments and click on Create Invoice.

Contracts and Deliverables

sInBrabies
Censigned inventory

- Revig

Invoioes and Payments

Megonations

Auctions fram Seiter

Qualifications
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2.

ORACLE

Create Invoice

Identify the Purchase Order and Select.

* wentitying FO

Remit-to Sank Account

TopEner
Taxpayed i

* Supplier Site

Addrass oet

Supplser Tax Registration Namber

ocal Fure

ool Purchases

ezl FL

et Local Fur

ocal Purchases

v

3l Prrchases L

ocal Purhases g
RIVADH

chases

| Purchases

* Nums

nveice Curn

Custamear
Customer Taxpayss 1D
Lines _
view w
Purchase Order
* Mumber * Type
" Nurmber * Line * Sehedule

Na data

Consumption Advice
Supplier lzem

Numbar Line

Item Description Ship-to Location Tax Classification

* Datn | i Yy
* Wpe
Bncy

Payment Currency

submit || | Gancel |

[ =R

Save and Closs

or

Availsble

Quantity Unit Pric

Quantity

3.

ORACLE

Create Invoice

* Ideatifying PO | PO-SEP.54

Supplior

Taxpayer (0

* supphier Site

Accress

Suppher Tax Registeation Number

Customer
* Customer Taxpayer iD -
Lines
viewn v = e
Purchaee Order
* Number * Type
* Number * Line * Schedule

Enter the Invoice Number, Date, and Select Type as Invoice.

1aVoice ACIns v

Save

(=

Save and Close

v Remitto Bank Account v * Number | INV
Unique Remittance Identer * Date |24 °
Unique Remittance Identifier Check | .
Digie Trpe >
v }
Invoice Curren: I
- Deseription by
Attachments  None = Payment Curtency
v
Tax Control Amount
Address
Coneumption Advice Available
Supplier item Iltem Description Ship-to Location Tax Classification v Quantity Unit Pric
Number Line Qantity

4.
ORACLE

Create Invoice @

Click on Select and Add Icon to add Lines to Invoice as highlighted below:

Invoice Actons v

Save | | Save and Close

]

oR &

Submit

* Wumber | (Nv.3231

Identitying PO 104 Remit-to Bank Account v
Supplisr  The Machinery Group Lic Tamgo
Unigue Remittance lcentifier Date
Taxpayer D
Unique Remittanca iientifier Check Type  Invoi
Suppiier Site Dt
Invoice Currancy Saudi Riyal
Acress JEDDAH J 9984 Description
Payment Currency SAR - Saual Riyal
Suppler Tax Registration Number | v Atachmants  None =
Tax Controt Amount
Customer
Customer Taxpayer 1D Name Fminec
Address
Lines
Viewy 4 X Cancel Line
and |Purchas‘ Order Consumption Advice Available
" Number ™ Type Supplier item item Description Ship-to Location Tax Classification Guantity Quantity Unit Price
* Number * Line " Schedule  Number Line
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5. Select Line, Click on Apply, and Ok.

Search Results

View v ‘s DETACH | SELECTALL

Purchase Order Consumption Advice
f‘m" ftem Item Description  Ship-to Location Ordered

Number Line Schedule Number Line

| varosr ) | | €O testl DMCC Exp 4]

6. Click on Invoice Actions and Calculate Tax.

(Please ensure the tax amount and your line amount should be equal to total invoice amount alwat)
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ORACLE

Create Invoice (

oFr ¢ @

Invoxe Acions w | | Save

save ana clos || supmi ||| gance:
Calculie Tax
Cancel Invokoa
¢ 1045 Delete Invoice
sntifying FO 4 Remit-1o0 Bank Account | v
Supplier  The Machiery Go
Unique Remitance (dentitier pate
Taxpayer 0
N Unique Remittance [dentifier Check Type
Supplier Site  JEDDAH Digit
nvoics Currency
Address JEDDAK Dascription
Payment Currency
Suppliar Tax Registration Number v Amschments  None
Tax Contral Amaunt
Customer
Customer Taxpayer iD 10100 Name A4 mied fo
Agdress
Lines
vieww 4 X [E  cCancellme
Purchase Order Consumption Advice Available
* Number * Type Supplier ltem Item Description Ship-to Location Tax Classification Quantity Quantity Unit Price
* Number * Line * Schedule  Number Line
o v ABQAID v 5%
7. Taxis populated.
Customer
Hami Compary Lindied for
Addrass
Lines
vew v 4 M [ | cancelline
Purchase Order Censumption Advice Posilable
* Murber * Type Supplier Itam item Description Ship-te Location Tax Clazsification Quantity Cuantity Unit Price
* Humber * Line * Schedule  Mumber Line
1 - -
Total
]
Summary Tax Lines
View v
* Tan Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Ameunt
KA VAT K24 15% DOMESTIC PURC 15 15
Totals
ems Freight Miscellaneous inclusive T
0.00 .00 o.00
Retainage Dus
0.0 11.50

8. Add Attachment on the Invoice Header.
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ORACLE =

Create Invoice (2 ! Save and Close | | Submit || | Cancer

identtying PO 1045

Remit-to Bank Account v * Numbsr | INV-3333
Suppiler  The Machinery Group Lic Tamgo
Unique Remittance Identifiar Datwe
Taxpayer D
Unigue Remittance Identier Check Wpe Invoice
Supplier Site  JEDDAH oignt
Invoics Currency SAR - Saudi Riyal
Address JEDDAH, JEDDAH 5959 Descrigtion

= Payment Currency SAR - Saudi Ryal
Suppher Tax Registration Number v Atachments| None m
I 2

Tax Control Amount Manage Attachments

Customer

Customer Taxpayer 1D 1010090181 Name | irpany Limited for

Acdress
Lines

vieww o X [ | cancelLine
Purchase Order Consumption Advice

* Number * Type Supplier Item Item Description Ship-to Location Tax Classification
* Number *Line * Schedule  Number Line

1 Fremgnt v ABOAID v

Available
Quantity Quantity Unit Price

9. Select Typei.e., File, Text, or URL. Select Category as From Supplier, Choose File, Give Title, Description, and Click
on Ok to attach the Attachment.

Attachments

ACtions w_ View w L4

Category * Flie Name or URL

| FromSuppher  ~ | | Chioose Fie | No file chosen

10. Click on Submit button.
ORACLE O p &

Create Invoice ons w | Save || SaveandClose | Supmit || | cancet

L3

Identitying PO 1045

Remit-to Bank Account v * Number | INV-3333
Suppiier  Tha Nachinery Group Lic Tamgo
Uniqus Remittance identifier Dawe
Taxpayer D
. Unigque Remistsnce ldentifier Chock Type Imvoice
Supplier Site  JEDDWAH ot
Invoice Currency  SAR - Saom Ryal
Address JEDDAH, JEDDAH 9999 Descrption
Payment Currency  SAR . Saudi Ayal
SUpPpPHRT Tax Registration Number . | Attachments  Attachment = X

11. Once Invoice Submitted, you will get a confirmation message.

ORACLE P @3
@ Invoice INV-0003 has been submitted.

Invoice: INV-0003 Create Another || Done
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In any given case your invoice is rejected by ALGIHAZ Finance Team, If you wish to resubmit the same invoice then The
invoice number for the resubmitted invoice should be affix “-“and the number of instances of resubmission. For example,
“-1” or “-2” for invoice resubmitted once or for the second time respectively.
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Negotiations (RFQ)

This chapter covers the following topics:

e Acknowledge RFQ

e Create Response on RFQ
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Acknowledge and Create RFQ Responses

Suppliers can participate in the Algihaz Negotiation Process (RFQ) and can submit their responses if they are invited to
qguote from the Oracle Cloud Supplier Portal. They can first Acknowledge the RFQ, and create the Responses.

1. Canreview the Graph for Active Negotiation where Supplier invited to participate and open for their responses.

Can click on the bar graph.

ORACLE

Supplier Portal

Search | Ofoers v | Order Number

Taske
Contract Manufacturing
Janage Production Repons

Vendor-Managed Inventory

Orders

Agreemants

Channe! Programs

shipments

Requiring Attention

Supplier News

Recent Activity Transaction Reports
13 Days <t 30 Da

Recelps 1

No data available

2. Otherwise Suppliers can also scroll to the bottom of the page till Negotiations, and can click on View Active

Negotiations.

Wiew Reluins

Contracts and Deliverables

Inveices and Payments

Megotiations

Auetions from Seller

Qualmcations

Company Frofie
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3.

Supplier can see active negotiations or search. Select the Negotiation and click on Acknowledge Participation.
ORACLE

Active Negotiations

oep ¢ @
Dene |
Time Zone Arabla Standard Time
b Search Manage Watchlist | Saved Search | Closing in Next 7 Days v
Search Results
SR TR o 3 Detach i o cm
b
Negotiation Time Your Will Unresd Response
Negotistion  Title pe Supplier R g Close Date f View POF Spreadsheet
70 2na Aucton for Teecom Services Auction The tsachinery 14 Hours 40 Min 2502
108 TestRFaN RFQ
Columns Hidden &

o - =
The machinery S0ays 25 Hours  31-01-2028 074

4.

w il

Select Yes, and enter Note to Buyer, and Select Ok.

Acknowledge Participation
Suppher Site

JEDDAH

Wil Participate (@) Yoz

Note to Buyer

ORACLE

5. Select the RFQ and Click on Create Response.

Active Negotiations

=R

Dene |
Tima Zone Arabla Standard Time
¥ Search
Search Results

=

Actions W \View v Fomat w

Manage Watchist | Saved Search | Ciosing in Next 7 Davs v
» Detach Wrap Accept Create P
N
Negotiation Time Your Will Unread Response

Negotiation  Title ‘ Supplier Remaining Close Date P View PDF Spread "

0 206 AUCHOR for Telecom Senvices Auction The Mactmery 14 Hours 40 MR 2901-2023 102 o an fid
l 103 Test RFATT RFQ The Macheny BDays 23 Hours  31.01.2023 074 vas [ < i

Columns Hioden &
and click on Next.

Enter details such as Response Valid Until, Reference Number, Note to Buyer, Attach Attachments on RFQ Header,
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ORACLE

Create Response (Quote 21001): Overview

e Test RFQ1

Cloze Date  31-012

General

Supplier  The Iachinery Group Lic Tamga
Suppher Site  IELOAH
Negotistion Cutrency SAR
Response Currency  SAR

Price Prectsion

Responze Valid Until

Messages || Respona by Spreadsheet ¥

Time Remaining 5 Days 23

24-01-2023 07:58 PM
rabla Standard Time
up Lic Tamgo - JEDDAH

Reference Number

Note to Buyer

Attazhmen

7. Add Line Details such as Response Price, Promised Delivery Date.

click on + on Create Alternate and add the alternate line details. Once done, click on Next.

ORACLE

Create Response (Quote 210¢

Curmency = Saudi Riyal

Time Remaining © Days 23 Hours

0 :

o

vie Lines Review

Mes3sages || Respond by Spreadshect

Close Date

Actions ¥ || Back || Next

If there is an alternative line to be responded to,

=T

| save | ¥ || submm || cancel |
Last Saved 24-01-2023 08:00 PM
ve Zone Arabia Standard Time
roup Lic Tamgo - JEDDAH
|

Actions v View v Formal w S o+ Detach
* Alternate Line Required Response Promised
Line Description ; Create Alternate Details Category Name Start Price Response Price a o, UOM Line Amount Delivery Date
osi Misc Misceltaneous 100 :v:i 100 Pes )4-02.2021 (g

Rows Selscted 1 Columnz Hidden |

Grand Totals

All frespanse

ept aflemate Ines ara in

se Amount  10,000.00

Res)

Adding Alternative Line:

ORACLE

Lines: Edit Alternate Line; 1-1 (Quote 21001)

Currency = Saudi Riral

Negotiation Line

Deseription test

* Alternate Line Description

Category Name

* Response Price 10.00

Target Guantity
* Response Quantity 101

" uom | Fes -

Cioss Date

Location

Requested Detivery Date  31.01.2023

Promised Detivery Date | 31-01-2023 fe

Note 10 Buyer

Attschments None o

Last Suvel i k “ie UBIO) PM
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ORACLE

Q=0

venie Lines Riview
Create Response (Quote 21001): Lines ( ve v || submn || cancel

24-01-2023 08:04 PM

nt Ar3bia Standard Time

The Machinery Group Lic Tamgo - JEDDAH
-

aActars w Vieww Fomat v S o

* Alternate Line Required Response Promised
Line Description Description Create Alternate Details Category Name Start Price  Response Price Quantity uom Line Amount Delivery Date
1 test -+ Misc Misceflaneous 100.00 100 Pcs 10.000.00
=1 Aremnate Line MISC Miscelianeous 10.00 100| Pes fw 100000 |51-01:2023 ['g

Rows Selected 1 Columns Hicden 7

Grand Totals

Al response Ines excepl anenale @es an incded.

Response Amount 10,000.00

8. Review your responses and click on Submit.
ORACLE aoFr ¢ @

0
¢ Lies Roview
Review Response: Quote 21001 @ Messages || Respond by Spreadsheet | ¥ || Actions ¥ || Back v | Submit || Gance!
L ved 34-01-2023 0804 PM
Saudl Rya T ne Arabla Stangard Time

The Machmery Oroup Lic Tamgo - JEDDAH

Time Remaining & Days 23 Hours

Overview  Lines

General

Suppitsr  The Machinery Group Lk Tamgo Retarance Number
Note to Buyer

Suppiier Sie
Negotiation Currency  SAR

Responss Curmency  SAR Anschments None

Price Precision 2 Decima's Maxirwm

ReSponse Vald Untl  31-01-2025 07 47 PR

9. Review the Warning message (if pops up), and click on Yes.

A Waming

You can submit only 1 fesponse for this negotiation Do you want ta coatis
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10. Once Response Submitted, you will get a confirmation and Response ID, click on Ok.

ORACLE O P c#
Active Negotiations Dene
+ Confirmation Time Zone Arabls Standard Time
The response 21001 1o 1103 was
4 Search | Manage watcnust | savea search | cansing i Next7 0y v
** Negotiatien ** Invitation Recaived ~ ‘
= Title Rezponze Submitted |~ |
** Negotiation Closs By | 31 e Negotiation Open Since | ¢ Y
Search | Resst  Save..
Search Results
Actions w v Detach
Negotiation  Title mﬂaﬁon Supplier ;lxalnln 9 Close Date Re SWX::: :’al:'lﬁclpaln I‘;J:;::‘: View PDF Sﬁm:(
2nd Auction for Telscom Services Auction The Machinery 14 Hours 2 au b
AFQ ¥ = 1.04-2025 07:4 Ye P
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